EPG Steering Committee

Terms of Reference

Rules of membership

1) Members will name a “deputy” to attend those meetings they are unable to attend

2) Minimum attendance of 50% of meetings (actual rep or deputy), if not possible discussion about temporary replacement

3) 10 members maximum, preferably from different NGOs:

4) The chairs should remain in post for a significant time, where possible. Maximum of 2 years – however, other members will be invited to stand for chair at the end of 1 year.

5) The chairs, supported by the BOND EU Policy Officer, are responsible for convening and chairing meetings, chairing meetings with other bodies and representing the group on EC aid and trade
Activities

· Monitoring key events and processes and sharing information with the group

· Maintaining and developing relations across Whitehall on EC aid and trade as a BOND working group

· Representing the European Policy Group as a whole at meetings with government officials

· Participating in the preparation of policy analysis, lobbying letters and position papers

· Inputting into strategic planning for BOND’s EU work

Working Methods

1. Steering Committee meetings will take place whenever deemed appropriate but at a minimum, once every two months.
2. Regular email exchange should occur via an email list of the Steering Committee which is maintained and managed by the BOND EU Policy Officer.  The EU Policy Officer is responsible for ensuring that information is disseminated to members in a timely and appropriate fashion
